
                                                                                                        

 

January 2, 2014 
 
To Whom It May Concern: 
 
As Committee Chair of the Faculty Committee on Student Affairs and Athletics, I would like to 
present an item to be discussed at the January 14, 2013 Meeting of the Faculty Senate on behalf 
of my committee (Members: Adam Doughty, Kristen Gentile, Ernest Rigney, Jordan Ragusa, 
Quinten Meadors (student member), Devon Morris (student member), Grace Socash (student 
member)). 
 
In September 2013, Lynn Cherry approached me about a topic she thought would be well suited 
for my committee to handle/address. Vince Benigni had recommended to Lynne Ford that the 
current language in the Faculty/Administration Manual regarding Class Attendance (page 144: 
http://academicaffairs.cofc.edu/documents/procedures-and-practices/fam.pdf) needed to be 
readdressed/updated to account for College-sanctioned events such as athletic involvement, 
performances, etc. It was in his opinion, and those he discussed with (Joe Hull and Keith Merritt) 
that most faculty members have been helpful/accommodating to student absences (namely 
athletics absences), but there continued to be some faculty members and occasions where a lack 
of flexibility occurred. 
 
Taking this into consideration, I called for a meeting of my committee on Thursday, September 
12, 2013. During this meeting time, we reviewed the current FAM Class Attendance language. 
As a result of this meeting, we decided that it was likely the FAM Class Attendance language 
needed to be updated, but it would be best to do some research first. Within the following weeks, 
we contacted and/or met with representatives from Athletics (Vince Benigni, Joe Hull, and Keith 
Merritt), Student Affairs (Jeri Cabot), Honors College (Trisha Folds-Bennett), Department 
Chairs, and Faculty Senate. We asked for information, perspective, and recommendations on the 
current topic. In addition to this research/these inquiries, we also compared/contrasted examples 
of Attendance Policy language from our peer (state and conference) institutions, as well as 
looked to other areas of the FAM that would relate/have similar language (e.g., Religious 
Accommodations for Students (also on page 144 of the FAM)). 
 
My committee then met on Thursday, October 17, 2013 to further discuss our findings (we had 
been regularly emailing our findings and sharing information obtained via our Dropbox folder 
between meetings). Some examples of our findings included suggested/supportive changes from 
various Department Chairs, statistics and examples from Athletics that justified a change, 
numbers from Student Affairs that did not warrant a change (but an update was still 
recommended), no complaints from the Honors College (but a recommendation to poll the 
faculty), and information from a 2000 Faculty Senate meeting in which a FAM Class Attendance 
update was made. Based on information gained and our in-depth discussion, we concluded it was 
necessary to begin a language update of the FAM Class Attendance policy. During this meeting, 
we collectively began the language update process. We concluded our meeting with a solid 
update that still needed some work. During the coming weeks, we were to collectively work via a 
GoogleDoc to develop a final draft of our proposed language change. 
 



                                                                                                        

 

 
Once we had our final draft ready for review, it was recommended by Lynn Cherry that we 
receive feedback from the Faculty Committee on Academic Standards. Jordan Ragusa, one of 
our committee members, represented our committee on Monday, November 4, 2013 at the 
Faculty Committee on Academic Standards meeting. There, Jordan presented our case and 
language update, discussed the issue with all members, and received feedback for updates. The 
committee’s general consensus was that this change was beneficial, and that we should move 
forward with the update. The committee provided a few minor format/language changes. Jordan 
and I then took the recommendations, updated the language (contact Lynne Ford and Deb Mihal 
for clarification on the use of “reasonable accommodation” terminology), and confirmed with 
our committee that they supported the newly updated document. 
 
It was then recommended to us by Mike Flynn (Chair, Health and Human Performance) to 
contact Todd Grantham, Chair of the Council of Chairs, to have his committee review/provide 
feedback (because we were currently seeking out final review/opinions of Department Chairs). 
The Council of Chairs met on Thursday, November 21, 2013 and discussed our FAM Class 
Attendance language change proposal. According to Todd, “the general sentiment [of the 
Council of Chairs] was that the revised FAM policy is reasonable (better than the earlier version) 
and that instructors should take special care to lay out attendance policies in courses where these 
potential problems might arise.” 
 
Our final meeting of the semester was on Thursday, November 21, 2013. Based on all feedback 
obtained and support received, our committee agreed that the FAM Class Attendance language 
update was complete. We collectively support this update, feel as though we have strong support 
from faculty/staff across campus, and believe this language change would be beneficial to the 
College, faculty, and students. 
 
Our final recommendation came from Lynn Cherry, which is to present this report at the January 
14, 2014 Faculty Senate Meeting. I have placed our proposed language change below. Please let 
me know should anything further be needed of me and/or my committee. 
 
Thank you for your time and consideration. 
 
Respectfully, 
 
 
 
 
Andrea L. DeMaria, PhD, MS 
Chair, Faculty Committee on Student Affairs and Athletics 
Assistant Professor of Public Health; Department of Health and Human Performance 
Faculty Affiliate; Women's and Gender Studies Program 
 (843) 953-1035 
demariaa@cofc.edu 
 



                                                                                                        

 

 
Proposed FAM Class Attendance Language Change: 
 
Because class attendance is crucial for any course, students are expected to attend all classes and 
laboratory meetings of each course in which they enroll. However, participation in college- 
sponsored activities—where students are official representatives of the College of Charleston— 
may result in absence(s). Absences in which students are official representatives of the College 
of Charleston (e.g., academic or athletic competition, research presentation, artistic performance) 
are expected to be recognized as excused. 

During the first week of classes, instructors will announce and distribute their attendance 
policies, including criteria to be used in determining excused absences. Instructors determine 
whether absences are excused or unexcused for the purposes of participation grades, in-class 
assignments, and laboratories. Regarding formal graded work (e.g., exams, presentations, 
papers), instructors will make “reasonable accommodations” when a student misses class for an 
event at which s/he is an official representative of the College of Charleston. Examples of 
reasonable accommodations might include: rescheduling an exam, altering presentation times, or 
flexibility in assignment submission date. Students are required to submit documentation of their 
College representation-related commitment at least two weeks prior to the scheduled absence in 
order to be eligible for reasonable accommodations by the instructor. Regardless of any 
accommodation granted, students are responsible for satisfying all academic objectives, 
requirements, and prerequisites as defined by the instructor and the College. 

Instructors ascertain whether both excused and unexcused absences count in determining the 
basis for a grade of “WA,” which stands for “withdrawn excessive absences” and is equivalent to 
a failing grade. If attendance is used for grading purposes, the instructor is responsible for 
keeping accurate attendance records. If a student has more than the maximum allowed absences, 
as defined in the course syllabus, the instructor may assign a “WA.” Instructors are required to 
submit an electronic “WA” form (located in MyCharleston faculty tab) to the Registrar on or 
before the last meeting day of the class. The Registrar will then send an email notification to the 
student. The student is responsible for keeping personal addresses and contact information 
current through the Office of the Registrar. All students, whether absent or not, are responsible 
for all information disseminated in the course. 

 


